ST OSWALD’S CATHOLIC PRIMARY SCHOOL

MISSION STATEMENT
With Christ at the centre of our community,

our mission is to live, love and learn as Jesus taught us.
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ST OSWALD’S CATHOLIC PRIMARY SCHOOL
BUMPED HEAD POLICY
General Statement 
Children frequently sustain minor head injuries but it is nonetheless important that procedures are in place for reporting any head injury, and that there is clear understanding of what symptoms and signs should be looked for in children who have banged their head whilst at school.  

If after a head injury a child remains unconscious or fits, an ambulance should be called immediately and the parents contacted. If a child suffers from any of the following symptoms medical advice must be sought and, if advised, the child should be taken to see either their GP or to A&E by the parents or by school staff:  
· Drowsiness that is unexpected.

· Vomiting more than once.

· Any signs of blood or watery fluid coming from the nose or ears.

· Any complaint of headache.

· Any complaint of ‘seeing double’ or ‘blurred eye-sight’.

In ALL head bump cases the following procedures will take place:

· Appropriate first aid treatment given.
· A ‘Bump to the Head’ Letter* completed (red paper). The person who dealt with the accident will sign both parts of the letter, inform the office and the teacher of the class for that day / afternoon. 

· Top part of the letter 

This provides information of the name of the child, date and time a bang to the head occurred, details of the accident and first aid treatment given. The letter will also list signs / symptoms to look out for which may indicate a more serious injury (see above). The top part of the letter will be sent home with the child on the same day that the head bump happened. 

· Bottom part of the letter

This provides information of the name of child, date and signature of first aider. This will be handed to a member of staff in the school office who will contact a parent by telephone to say that their child has had a bang to the head and that a letter will be sent home. This will be filed at the back of the Accident Book File, which is kept in the Staff room.
· Record of the incident will be recorded in the Accident / Incident Log Book by the person who dealt with the accident. This is kept in the Staff room.
· The child will be monitored by the class teacher or covering person and if any signs change, a further telephone call must be made to a parent. 

Head Injuries  
For minor injuries apply an ice pack (covered) for no longer than 20 minutes and observe.  NB.  It is of no benefit to keep an ice pack on for longer. 

SEVERE INJURIES AND CHANGES IN CONSCIOUS STATE REQUIRES IMMEDIATE HOSPITAL TREATMENT.  

MOVING A CASUALTY WITH A SUSPECTED SERIOUS HEAD, NECK OR BACK INJURY SHOULD BE KEPT TO AN ABSOLUTE MINIMUM AND UNDER DIRECTION OF SENIOR FIRST AIDER.   

*Appendix A – Head Bump letter
*Appendix A: Head Bump Letter

NAME OF CHILD:

DATE:






TIME:

Dear Parents

HEAD BUMP

Your child has had an accident at school today and has:

First Aid treatment given: 

They received a bump to the head and has been well for the rest of the school day. However, it is important that you watch for any signs or symptoms in your child, which might indicate a more serious injury.

PLEASE WATCH FOR:

Drowsiness that is unexpected.

Vomiting more than once.

Any signs of blood or watery fluid coming from the nose or ears.

Any complaint of headache.

Any complaint of ‘seeing double’ or ‘blurred eye-sight’.

If any of these signs develop, then you should contact your doctor for further advice.

Yours sincerely

Class Teacher

______











Bump to Head Letter
This is to certify that a ‘Bump to Head Letter’ has been sent home with the child.
Name of child:

Date:

Signature of First Aider _______________________________________
Office Use only: 
	Time of Telephone Call
	State if parent was spoken to or message left
	Any other comments
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